Michigan Virtual School – Create Students Orientation

Catalog Enrollment Management System (CEMS)
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Step 1:


Go to � HYPERLINK "http://www.mivhs.org" �www.mivhs.org� and log in with your information 








Step 2: 


Select  Students








Step 3:


First, check and see if the student already exists, select “All Status” in the drop down menu to search for all students at your school.  





To re-activate a student, click on the student name, select edit and check the active box.





To create a student in the system, select Create Student








Step 4: 


Complete all fields and select Create
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Step 5:


The student has been created in the system and available for enrollment.





The Blackboard ID is also created.





Click Back to add other students.





Michigan Virtual School®


� HYPERLINK "http://www.mivhs.org" �www.mivhs.org�


888-532-5806


� HYPERLINK "mailto:mentor@mivu.org" �mentor@mivu.org�





Help Desk – 888-889-2840











